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CAPC’s Learning Management System (LMS) is the sytem used to hold trainings. The system has features that will support 

enrolling/registrationin trainngs, acess to pre-requisites, pre-tests, post-tests, evaluations, and certificates. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Creating a new LMS account, go to the 

CAPC LMS site and follw the steps 

indicated: 

 

Note:  The LMS system works best with 

google Chrome. If you are using another 

browser, you may encounter problems 

with the system. 
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https://capcenter-training.inquisiqlms.com/Default.aspx
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Once you have created your account, 

you can explore your dashboard and 

personalize it in different ways: 
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Once you are regsitered for a training, it 

will appear in your dashboard. You can 

change how you view your list of traiings 

in tile view or list view.  

 

You can also sort or filter your list. 

 

 

 

 

 

 

 

 

 

To enroll in a training: 
LMS requires a two-step registration step so 

first, you need to enroll in the course and 

secondly, you need to register for a specific 

training date. 

 

1. Find the course catalogue (B&B Staff 

and AC Member Training Courses) 

 

 

**For AC Statewide members, the 

catalogue is Statewide AmeriCorps 

Member Trainings** 

 

 

2. Click on the course name you want to 

enroll in. That will take you to the 

course description.  
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To enroll in a training: 

 

 

 

3. Click on the course you want to enroll 

in and click Enroll.  
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To enroll in a training: 

 

4. Most coures will have multiple training 

dates so a pop up box will appear 

and you will need to choose a 

specific date and time by clicking on 

the ”o” next to the date you choose, 

then  li   “Enroll” 

 

(You will not be able to access the 

training if you do not choose a specific 

date) 

 

 

 

 

 

 

 

 

 

 

 

*If the window for the dates does not pop 

up automatically, click on View 

upcoming meeting dates and times in the 

course description and the window to 

choose the date will pop up. 
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5. To ensure you have registered for a 

specific training date and time, the 

training title in your dashboard will be 

followed by the date selected.  

 
If after you choose a date, the date does not 

show up next to the title (highlighted in the 

screen shot), the registration has not been 

completed. This may mean that you have not 

completed any pre-requisite and/or pretest 

attached to the training so please be sure to 

complete those soon after registering. 

After you completed any p-re-work and/or 

pre-test, the date will appear as indicated. 

 

 

Navigating the course information once 

you have enrolled/registered: 

 

You need to complete all the modules in 

order. If a course has a pre-requisite 

and/or a pre-test, you must complete 

those before attending the training (we 

recommend completing those soon after 

you register to prevent any delays. If not, 

you will not be able to access the link to 

the training the day of.  

 

 

You can also view and download any 

training materials for this course under the 

“ esour es” ta    
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If you have any concerns or challenges about LMS, please contact virtualtrainings@thecapcenter.org 

Also, please visit Weebly for more information and resources related to trainings and LMS. 

Accessing a training you have 

enrolled/registered for: 
Reminder: You will need to complete any pre-

requisites that training may have (for example: pre-

test, certificate upload, etc.) to access the 

training. 

 

1. The day of your training, you can 

access the training by clicking the 

green arrow from your dashboard. 

 

2. You can also access via the calendar 

widget. Find the date and click on the 

alarm clock icon    

 

3. Click Join Meeting and it will open the 

zoom meeting. 

 

 

                    

Sele t the  utton next to the  ourse listed 

under the                idget or  rom the 

 alendar   his  ill allo  you a  ess to  oin the 

training 

Cli   on the li e lin                 to enter 

the training 

                      

                                                                                               
                   

                                                                                                

       he lin   ill remain a aila le until                 

the training has  egun  A ter    minutes  you  ill no 

longer  e a le to a  ess the training 

mailto:virtualtrainings@thecapcenter.org
https://capamericorps.weebly.com/training.html

